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TOWN OF NEW BERLIN
SUBDIVISION REGULATIONS

FOR BOTH MINOR AND MAJOR SUBDIVISIONS

WITH INSTRUCTIONS TO APPLICANT
The Planning Board Meets on the First Thursday of each Month
unless otherwise noted on the Town of New Berlin Calendar   -   www.townofnewberlin.org

ALL APPLICANTS MUST COMPLETE
EACH ITEM LISTED BELOW AND SUBMIT THE APPROPRIATE NUMBER OF COPIES FOR CONSIDERATION.
1. Complete Page 3 “General Information”, Attachment A, “Application for Review, Approval of Subdivision Plat” (Page 4), “Checklist for Sketch Plan Review” (Attachment B Checklist on Page 5) and submit two (2) copies of each and return the entire packet to the Town Clerk ten (10) days prior to the next meeting of the Planning Board.
2. Attend the Planning Board Meeting to review Sketch Plan.  * Meeting Date:_______________
3. Attend the Planning Board Meeting to review plat.  * Meeting Date:_______________

4. File approved plat with County Clerk

FEE SCHEDULE
	      I. MINOR SUBDIVISION: 
	$10.00
	
	

	II. MAJOR SUBDIVISION:
	
	FINAL PLAT:
	$100.00 plus

	
	
	
	$  10.00 per lot  1- 10

	
	
	
	$100.00 per lot  11 +


PROJECT NUMBER: ___________

SUBDIVISION REVIEW CHRONOLOGY

(TO BE FILLED IN BY PLANNING BOARD)

SKETCH PLAN
	SKETCH PLAN SUBMITTAL 
	
	DATE: _______ ___,  20___

	DETERMINATION
	MAJOR _______________
	MINOR _______________

	PRELIMINARY/MINOR 
	FINAL PLAT DUE _________
	


MINOR

	MINOR SUBDIVISION PLAN PLAT
	SUBMITTAL
	DATE: _______ ___,  20___

	PUBLIC HEARING SCHEDULED 
	AT ____________________ ON
	DATE: _______ ___,  20___

	DETERMINATION DUE
	
	DATE: _______ ___,  20___

	DETERMINATION
	APPROVED ______
	DISAPPROVED ______

	CONDITIONAL
	APPROVAL ______
	

	CONDITIONALLY APPROVED PLAT DUE FOR FINAL APPROVAL 
	DATE: _______ ___,  20___




MAJOR PRELIMINARY

	MAJOR SUBDIVISION PLAN PLAT
	SUBMITTAL
	DATE: _______ ___,  20___

	PUBLIC HEARING SCHEDULED 
	AT ____________________ ON
	DATE: _______ ___,  20___

	DETERMINATION DUE
	
	DATE: _______ ___,  20___

	DETERMINATION
	APPROVED ______
	DISAPPROVED ______

	MAJOR FINAL PLAT DUE 
	
	DATE: _______ ___,  20___


MAJOR FINAL

	MAJOR FINAL PLAT SUBMITTAL
	
	DATE: _______ ___,  20___

	PUBLIC HEARING SCHEDULED 
	AT ____________________ ON
	DATE: _______ ___,  20___

	DETERMINATION
	APPROVED ______
	DISAPPROVED ______

	CONDITIONAL
	APPROVAL ______
	

	CONDITIONALLY APPROVED PLAT DUE FOR FINAL APPROVAL
	DATE: _______ ___,  20___

	APPROVED PLAT TO COUNTY CLERK FOR FILING BY 
	DATE: _______ ___,  20___


ATTACHMENT A

APPLICATION FOR REVIEW

AND APPROVAL OF SUBDIVISION PLAT

TOWN OF NEW BERLIN

GENERAL INFORMATION

TO BE COMPLETED BY APPLICANT

1 0F 2


	
	

	OWNER APPLICANT:   ___________________
	CONTACT PERSON: _____________________

	                   ADDRESS:   ___________________
	                ADDRESS:  _____________________

	                                         ___________________
	                                     _____________________

	                       PHONE:  ____________________
	                    PHONE:  _____________________


SUBDIVISION NAME: ______________________________________________________________

LOCATION: ON THE North South East West SIDE OF THE STREET/ROAD (Circle One Location)

TAX MAP NUMBER: ________ BLOCK _________ LOT ________

TOTAL CONTIGUOUS ACREAGE OF OWNER:  ______.______ ACRES

EXISTING EASEMENTS OR RESTRICTIONS ON PROPERTY:


____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

NAMES AND ADDRESSES OF ALL ADJACENT PROPERTY OWNERS:

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

AREA OF PROPOSED SUBDIVISION   _______.______ ACRES
TOTAL NUMBER OF PROPOSED LOTS: ____________

LAND SURVEYOR OR ENGINEER NAME: _____________________________________





       ADDRESS:  _____________________________________







    _____________________________________






PHONE: _____________________________________

                                                         ATTACHMENT A (Continued)

APPLICATION FOR REVIEW

AND APPROVAL OF SUBDIVISION PLAT

MINOR or MAJOR 

(Circle One)

2 OF 2

THE UNDERSIGNED HEREBY REQUESTS APPROVAL BY THE PLANNING BOARD OF THE ABOVE INDENTIFIED MINOR SUBDIVISION PLAT OR MAJOR SUBDIVISION PLAT 
(As indicated by choice above.)

SIGNATURE: _____________________________________________________________


           TITLE: _____________________________________________________________

                        DATE:  _____________________________________________________________

REQUEST FOR EXCEPTIONS:  THE PLANNING BOARD IS HEREBY REQUESTED TO AUTHORIZE THE FOLLOWING EXCEPTIONS TO OR WAIVERS OF ITS REGULATIONS GOVERNING SUBDIVISIONS (LIST EXCEPTION(S) WITH THE REASON FOR EACH EXCEPTION SET FORTH. Use back of page if additional space is needed.)
____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

ATTACH THE FOLLOWING TO THIS APPLICATION (IF APPLICABLE)

A. COMPLETED ENVIRONMENTAL ASSESSMENT FORM

B. RESULTS OF SOIL TESTS FOR SEPTIC SYSTEMS

C. QUALITY AND QUANTITY TEST RESULTS FOR WATER SUPPLIES

D. COPY OF EXISTING AND PROPOSED DEED RESTRICTIONS OR COVENANTS

E. CERTIFICATION FROM HEALTH DEPARTMENT OF JURISDICTION AND/OR
DEPARTMENT OF ENVIRONMENTAL CONSERVATION OF SEWAGE DISPOSAL AND WATER SUPPLIES TO BE USED.
F. FOUR (4) COPIES OF MINOR OR MAJOR SUBDIVISION PLAT

(As indicated by choice above.)

          ____________________________________________________________________________

TO BE COMPLETED BY PLANNING BOARD
COMMENTS AND RECOMMENDATIONS

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

MINOR or MAJOR SUBDIVISION PLAT SUBMITTAL DATE: ____________ ____, 20___
PUBLIC HEARING SCHEDULED AT _____________AM/PM: ____________ ____, 20___


DETERMINATION DUE: ____________ ____, 20___
APPROVED ____    DISAPPROVED ____   CONDITIONAL APPROVAL ____

CONDITIONALLY APPROVED PLAT DUE FOR FINAL APPROVAL: ___________ ____, 20___
  APPROVED PLAT TO COUNTY CLERK FOR FILING BY ____________ ____, 20___
ATTACHMENT B

CHECKLIST FOR SKETCH PLAN REVIEW
1 OF 1

FOUR (4) COPIES SKETCH PLAN MAP

REQUIRED SKETCH PLAN MAP DETAIL

	____
	1. NORTH ARROW



	____
	2. SCALE (NOT TO EXCEED 1 INCH = 100 FEET)


	____
	3. TOPOGRAPHY (INTERVALS NOT TO EXCEED 20 FEET, REFERENCED TO MEAN SEA LEVEL.)


	____
	4. PROPERTY OWNER NAME AND TAX MAP SHEET, BLOCK AND LOT NUMBER


	____
	5. ADJOINING PROPERTY OWNERS NAMES AND TAX MAP INFORMATION


	____
	6. SUBDIVIDER NAME, ADDRESS, TELEPHONE NUMBER, CONTACT PERSON


	____
	7. AREA OF PROPOSED SUBDIVISION


	____
	8. NUMBER OF CONTIGUOUS ACRES OF PROPERTY OWNER


	____
	9. AREA OF ADJOINING PROPERTIES


	THE FOLLOWING DETAIL WITHIN THE AREA TO BE SUBDIVIDED AND WITHIN 200 FEET THEREOF: 

	

	____
	10. EASEMENTS, COVENANTS, RIGHTS OF WAY


	____
	11. EXISTING STRUCTURES


	____
	12. WOODED AREAS


	____
	13. STREAMS OR WATER COURSES


	____
	14. LAKES, PONDS, RESERVOIRS


	____
	15. WETLANDS, SWAMPS, BOGS, WET AREAS


	____
	16. QUARRIES, GRAVEL BEDS, EXCAVATIONS


	____
	17. HIGHWAYS, STREETS, ROADS (EXISTING AND PROPOSED)


	____
	18. UTILITIES (EXISTING AND PROPOSED)

	
	

	____
	19. THE LOCATION OF THE FOLLOWING DETAIL WITHIN ONE (1)  MILE OF PROPOSED

SUBDIVISION: MAJOR TRAFFIC ARTERIES, SHOPPING AREAS, SCHOOLS, PARKS AND ANY OTHER SIGNIFICANT EXISTING COMMUNITY FACILITIES.

	
	

	____
	20. PROPOSED PATTERN AND APPROXIMATE DIMENSIONS AND AREAS OF LOTS, STREET
      LAYOUT, RECREATION AREAS, PROPOSED SURFACE WATER DRAINAGE, SEWAGE

      AND WATER SUPPLY WITHIN SUBDIVISION AREA.


ATTACHMENT C

CHECKLIST FOR SUBDIVISION PLAT REVIEW

1 OF 2

FOUR (4) COPIES SUBDIVISION PLAT MAP

REQUIRED SKETCH PLAT MAP DETAIL

	____
	1. PROPOSED SUBDIVISION NAME


	____
	2. PROPERTY OWNER NAME


	____
	3. DEED REFERENCE


	____
	4. TOWN, COUNTY, STATE


	____
	5. DATE


	____
	6. NORTH ARROW


	____
	7. SCALE (NOT TO EXCEED 1 INCH = 100 FEET OR SUCH A SCALE AS TO ACCURATELY AND CLEARLY DEPICT SIGNIFICANT DETAIL)


	____

	8. SURVEYOR AND/OR ENGINEER NAME, ADDRESS AND LICENSE NUMBER, SEAL AND    SIGNATURE 

	____
	9. TOPOGRAPHY (INTERVALS NOT TO EXCEED 20 FEET, REFERENCED TO MEAN SEA LEVEL, EXCEPT IN AND SURROUNDINGS AROUND AREAS OF EXISTING AND PROPOSED SEWER AND WATER SOURCES AND OTHER SIGNIFICANT FEATURES AS MAY BE IDENTIFIED BY THE PLANNING BOARD IN WHICH CASE CONTOUR INTERVALS SHALL NOT EXCEED 5 FEET)


	____
	10. ADJOINING PROPERTY OWNER NAME(S) AND TAX MAP, BLOCK AND LOT NUMBER(S)


	____
	11. LOCATION OF ANY EXISTING SEWERS, WATER MAINS, CULVERTS AND DRAINS (IF ANY) WITH PIPE SIZES, GRADES AND DIRECTION OF FLOW


	____
	12. WIDTH, LOCATION, NAME AND NUMBER OF EXISTING HIGHWAYS, ROADS AND STREETS


	____
	13. LOCATION AND DIMENSIONS OF EXISTING EASEMENTS AND RIGHTS OF WAY


	____
	14. EXISTING STRUCTURES


	____
	15. EXISTING UTILITIES


	____
	16. LOCATION OF FLOODABLE AREAS AS IDENTIFIED ON THE FLOOD INSURANCE RATE MAPS AS THE AREAS OF THE 100 YEAR FLOOD PLAIN ALONG WITH THE BASE FLOOD EVALUATION (IF AVAILABLE) AND THE COMMUNITY PANEL NUMBER(S) AND THE EFFECTIVE DATE.


	____
	17. WOODED AREAS


	____
	18. STREAMS OR WATER COURSES



ATTACHMENT C (Continued)
CHECKLIST FOR SUBDIVISION PLAT REVIEW
(CONTINUED)
2 OF 2
	____
	19.     LAKES, PONDS, RESERVOIRS


	____
	20.     WETLANDS, SWAMPS, BOGS, WET AREAS


	____
	21.     BEDROCK OUTCROPPINGS


	____
	22.     QUARRIES, GRAVEL BEDS, EXCAVATIONS


	____
	23.     OTHER SIGNIFICANT EXISTING FEATURES FOR THE PROPOSED SUBDIVISION AREA


	____
	24.     FIELD SURVEY OF THE BOUNDARY LINES OF THE TRACT AND INDIVIDUAL LOTS
          GIVING COMPLETE DESCRIPTIVE DATA BY BEARINGS AND DISTANCES, MADE AND
          CERTIFIED BY A LICENSED LAND SURVEYOR. CORNERS OF THE TRACT SHALL BE
          LOCATED ON THE  GROUND AND MARKED BY MONUMENTS OF REBAR A MINIMUM OF
          30 INCHES LONG WITH A MINIMUM DIAMETER OF ½ INCH.


	____
	25. WIDTH AND LOCATION OF PROPOSED HIGHWAYS, ROADS AND STREETS, PAVEMENTS AND RIGHTS OF WAY.


	____
	26. LOCATION AND SIZE OF ALL PROPOSED WATER LINES, FIRE HYDRANTS AND SEWER LINE CONNECTIONS TO EXISTING LINES OR ALTERNATE MEANS OF WATER SUPPLY OR SEWAGE DISPOSAL TREATMENT INCLUDING SITES FOR ONSITE SYSTEMS PROFILES OF ALL PROPOSED WATER AND SEWER MAINS.


	____
	27. LOCATION, SIZE AND PROFILES OF PROPOSED LINES FOR STORM DRAINAGE ALONG WITH CONNECTIONS TO EXISTING SYSTEMS OR ALTERNATE MEANS OF DRAINAGE


	____
	28.      LOCATION OF PROPOSED EASEMENTS AND RIGHTS OF WAY


	____
	29.      PROPOSED STRUCTURES


	____
	30. ALL PARCELS OF LAND PROPOSED FOR PUBLIC DEDICATION AND THE CONDITIONS OF SUCH DEDICATION AND THE BOUNDARIES AND DIMENSIONS OF SAID DEDICATION



ATTACHMENT D

LIST OF REQUIRED ITEMS

1 of 2
	REQUIRED LOCATION MAP DETAIL

	
	

	____
	1. IF THE PRELIMINARY PLAT ONLY COVERS A PART OF THE SUBDIVIDER’S ENTIRE HOLDING IN THE AREA A MAP SHALL BE PREPARED SHOWING THE ENTIRE TRACT AS IT RELATES TO THE PARCEL INCLUDED ON THE PRELIMINARY PLAT.


	____
	2.   ADJACENT SUBDIVISIONS, SUBDIVIDER NAMES (IF ANY)

	
	

	REQUIRED REPORTS AND FORMS

	
	

	____
	1. COMPLETED STATE ENVIRONMENTAL REVIEW FORM


	____
	2. COPY OF PROPOSED DEED RESTRICTIONS AND/OR COVENANTS


	____
	3. COPY OF EXISTING DEED RESTRICTIONS AND/OR COVENANTS SUBMISSION


	____
	4. RESULTS OF SOIL BORING AND SOIL PERCOLATION TESTS FOR SEPTIC SYSTEMS


	____
	5. QUALITY AND QUANTITY OF ONSITE WATER SUPPLIES


	____
	6. CERTIFICATION FROM THE HEALTH DEPARTMENT OF JURISDICTION AND/OR THE DEPARTMENT OF ENVIRONMENTAL CONSERVATION OR SEWAGE DISPOSAL AND WATER SUPPLY SYSTEMS TO BE USED


	
	

	REQUIRED IMPROVEMENT SPECIFICATIONS

	
	

	____
	1. PLANS, SECTIONS AND DRAWINGS SHOWING THE LOCATION AND TYPE OF IMPROVEMENTS REQUIRED BY SECTION 5, 135.5 AND/OR THE PLANNING BOARD


	____
	2. PRELIMINARY DESIGNS OF ANY REQUIRED BRIDGES OR CULVERTS


	____
	3.   APPROXIMATE GRADING PLAN
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